Dear Sir,
On my graduation form college in july, I am desirous of securing a position that will offer me opportunity in the field of *import and e×port trading. Knowing something of the scope and enterprise of your huge e×port department, I thought perhaps you would keep me in mind for a possible opening. 
I am strong and alert, and shall be *twenty-three years of age in October. At present I am a student in the college of _____ but I shall graduate from the college this coming July, finishing the requirements in four years. I have had no business e×perience, but my college record has been good. A copy of my antecedents is enclosed for your reference. I shall be glad to call at any time for an interview. 
Very truly yours,

*
 SHAPE \* MERGEFORMAT 
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敬启者： 

　　本人将于今夏大学毕业，届时拟谋与进出口贸易有关的工作，我对贵公司出口部的业务范围略悉，谅阁下也许能为我安排一份工作。 

我身体健康、机智，到明年七月满二十三岁，目前尚在××大学就读。在四年内已完成所修课程，将于今年七月大学毕业。虽然缺乏商业经验，但我大学成绩甚佳。兹附上资料一份，供阁下参阅。本人愿随时晋见并按受面试。 
××启 
注*者需根据个人情况改动

　　

