公司抬头信纸打印
To Canadian Embassy,

This is to certify that (Mr./Ms. 姓名)，(职务), is permitted by our company to visit Canada for a business trip from (XX)/Apr./2005 to (XX)/Apr./2005. (Mr./Ms. XXX) is invited by Cisco Systems to attend Cisco Partner Summit 2005 held in Vancouver Convention Exhibition Center. 
(Mr./Ms. 姓名) worked in our company since (起始工作时间) . (His/Her) salary is XXX, and the title is 职位名称.
We hereby guarantee that (he/she) will abide by all local laws and regulations and will come back to China on time. (His/Her) position in our company will be kept for (his/her) coming back.

The address of our Company is: 公司中文地址
	Name
	Passport-No.
	Date of Birth
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	申请人姓名
	护照号码
	出生日期
	职位


Your sincerely,
领导签字
领导姓名（英文）
领导职务（英文）
公司中英文名称
Add: 公司英文地址
Tel : +86-公司电话号码
Fax: +86-公司传真号码
