Dear sir,
I should like to obtain an application form from your school

I am presently in the second grade of senior high school of No. 2 Middle School in Jinan. Will you Please inform me of your entrance requirements and examination dates.

very truly yours

(signature)

敬启者：

我希望得到贵校的申请入学的表格。我目前正在济南第二中学高中二年级读书。请将贵校的入学条件和考试日期函告。

非常忠实于您的

（签字）

